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Overall, overseas travel costs, allowances and advances are intended to provide a fair
and flexible system, while being able to stand up to public scrutiny.

This document provides a list of those items defined under the entitlements
framework that can be met by the Department of Finance and Administration
(Finance). Any costs that are incurred that fall outside this list may not be met by
Finance.

When a Minister or Parliamentary Secretary travels overseas on official business
under an itinerary approved by the Prime Minister, the Department of Finance and
Administration will meet only those costs listed below, where they relate to travel by
the Minister or Parliamentary Secretary, his or her spouse, and accompanying staff
employed under the Members of Parliament (Staff) Act 1984:

• Airfares, including all taxes;

• Transport (however Finance will not meet the overtime costs of post staffer
any costs of post vehicles);

» Accommodation and Meals;

» Allowances and Advances;

• Non-portfolio-related, Australian government hospitality, up to a maximum of
$2,500 per trip ($5,000 for the Minister for Foreign Affairs and the Minister
for Trade);

• Excess charges;

• Reimbursement of official passport costs required for overseas travel;

® Pre travel inoculations and associated doctor's and pharmaceutical costs;

» Baggage and personal effects insurance up to $5,000, through Comcover;

» Tips, gratuities and porterage;

• Dry cleaning and laundry expenses; and

» Emergency medical and hospital expenses.

Costs associated with overseas travel by Ministers and Parliamentary Secretaries that
are not listed above cannot be met by the Department of Finance and Administration.
Where an advance provided by the Department of Finance and Administration is used
for purposes, the Department will seek acquittal of that advance and any
reimbursement required.
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Where staff of the Minister's or Parliamentary Secretary's Portfolio Department
with the Minister or Parliamentary Secretary on an overseas trip, the Portfolio • •
Department is responsible for meeting all costs associated with that travel.

The Portfolio Department is also responsible for meeting those costs associated with '
all portfolio related hospitality and business overseas. These costs include, but are not
limited to, the following:

• Any additional hotel rooms being used as an office and/or for hospitality
which is portfolio related;

« Any security costs which are not met by the PSCC, including police escorts,'
armoured vehicles etc;

» Hire meeting/conference rooms, office equipment, including mobile phones,
telephones and facsimile installation and associated call charges;

• Installation of telephone lines;

• All official telephone call and remote dial-in connection costs incurred by
Minister and any accompanying personal or departmental staff;

• Business centre costs, for example faxing and photocopying;

• In flight communication use, for example satellite phone costs and
entertainment on Special Purpose Aircraft;

« Non-official spouse program costs;

® Interpreter costs, including any services, fares, accommodation and transport;

• Portfolio related hospitality - such as lunches and dinners for industry
representatives;

• SIM cards for mobile phones;

• Maps;

• All costs associated with departmental officers (including mobile phone and
dial-up costs); and

• Any airport or VIP lounge hire.

Contacts
Queries regarding the provision of services to Parliamentary Secretaries should be
directed to the Entitlements Management Branch of Ministerial and Parliamentary
Services, within the Department of Finance and Administration:

Entitlements Management Branch Helpdesk: Pfa; 02 6215 3542
Fax: 02 6267 3279
Email: emb@finance.gov.au

by Ministerial and Parliamentary Services, Department of Finance and
Administration, July 2004




