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1. Acceptance of Name for Enrolment Purposes

1.1 The purpose of enrolment is to establish a list of persons eligible to vote in elections. This list is published as a measure to ensure its integrity and the public may object to enrolment of ineligible persons. Accordingly, for these objectives to be achieved, enrolment must be in the name by which a person is generally known in the community so that their identity is clearly established.

1.2 A person must enrol using the surname and/or given names by which they are generally known. The name(s) used need not be the name on their birth certificate.  A woman is entitled to retain her maiden name following marriage or, where she has used her husband’s name, revert to her maiden name if she chooses.

1.3 Notwithstanding the above, a claim for enrolment, or transfer, in a name which is inappropriate may be rejected.  Refer to paragraphs 2 and 3 for guidelines on determining whether a name is inappropriate.

1.4 Where an elector notifies a change of name, they are not required to sign the enrolment using their new name. eg if Miss J Smith notifies a change of name to Mrs J Brown, the new enrolment form or other written notification can be signed as 'J Smith'. s.98 CEA requires only that a claim for enrolment be signed by the elector.

1.5 Where an elector notifies a change of name, either as a new name, eg by marriage, or as a variation to an existing name, investigation by a check of elector and address records in RMANS is required to establish a link to any enrolment under their previous name. As for all changes of enrolment, if a link is found, the enrolment is to be accepted, provided that the name is not inappropriate.

1.6 Further investigation, including contacting the claimant, must be made if there are grounds for believing that the claimant is, or has been, enrolled under another name.

1.7 In cases where a surname or given name only is provided, if the name is complete and it is their real name and is not inappropriate, the claimant is not required to provide separate given and surnames. Investigations must be undertaken if a single name is used for a new enrolment or for a change to a previous enrolment where the link is not clear.  

1.8 Examples of single names already accepted as valid for enrolment purposes by the AEC are:

· J.P. Austen - the initials 'J.P.'  being the full given name;

· Tiger - this being the only name;

· Deva Guna - previous enrolment Helen Margaret Bull - there being no claim to a surname; or

· Raelene - there being no claim to a surname. However, the single name becomes the surname in RMANS and will be printed as such on the roll.

1.9 The above are individual cases already accepted. Any new cases that are the same or similar must still be investigated. See paragraph 4.

2. Potentially Inappropriate Names

2.1 Subject to paragraph 3, the DRO or AEO may refuse to include (or transfer) a person's name on the roll if they consider that the name:

· is fictitious, frivolous, offensive or obscene; or

· is not the name by which the person is usually known; or

· is not written in the English alphabet; or

· would be contrary to the public interest.  [s.93A & s.98A CEA]

2.2 In determining whether a name is appropriate for enrolment purposes, consideration must be given to whether the name may have been contrived to give offence, cause confusion or ridicule the electoral process.  Inappropriate names include those that may be considered vulgar, obscene, vexatious, political, deliberately humorous or offensive, or may have been adopted for commercial advantage.  The name should be considered in its totality.  A name comprising a group of names or words, which are not of themselves offensive, may comprise a phrase or slogan which may fail against the Guidelines below.

2.3 Names of doubtful validity are to be assessed, in the first instance, against the Guidelines listed below.  Note that cultural sensitivity must be applied in considering ethnic and indigenous names.

3. Guidelines

3.1 A name is potentially inappropriate where:

· the name contains a word/s which may be considered vulgar or obscene. The Macquarie Dictionary may be used as an authority to determine whether words may give offence “because of their taboo nature”.  The dictionary identifies such words with a symbol ‡, or in the case of a small group of words considered to indicate an extreme degree of this restriction, ‡‡.  Care should be taken with words that may be offensive in some contexts but not in others eg ‘Dick’. A name that deliberately forms a phrase or sentence, eg “John The Family Court Refuses to Recognise my Daughter" is inappropriate;

· a “reasonable person” would consider the name to be offensive;

· the name is frivolous.  A name which some people may consider frivolous must be accepted if it is the name by which the person is generally known and has not been contrived for electoral, political or commercial advantage.  Where a person notifies a change of name which might be considered frivolous, consideration must be given to the purpose for which the name is being changed.  A name which might be considered frivolous (eg Joan Smith wants to change her name to Rainbow Lorikeet) which is adopted for private purposes may be accepted whereas one adopted for political, electoral, promotional purposes or to ridicule the electoral system may not;

· the name is fictitious.  Consideration must be given to whether the name has been contrived for electoral, political or commercial purposes.  A name of which there is no other occurrence on the Roll may be fictitious or contrived and should be investigated;

· the name is not one by which the person is generally known in the community. Note that recognition of a name by a Registrar of Births, Deaths and Marriages (eg change of name by deed poll) is not grounds alone for acceptance by the AEC;

· the name contains a registered trademark, eg “Sally Nike the Sweatshop Smith”.  Note that names which are registered trademarks may not be rejected on that basis alone.  Nike, for example, may be a valid name, but where, as in this instance, it is used to form a slogan, may be rejected;

· the name contains the word “independent” or the name of another organisation or body.  Such names can be refused where they could cause confusion;

· the name contains symbols, or numbers (other than, eg, John Smith III);

· inclusion of the name on the Roll would be contrary to the public interest.  For example, the name of a current Prime Minister, where the name has been adopted for political purposes, could be used to confuse electors and would be contrary to the public interest if included on the electoral Roll. However if the name is the person’s real name, or the name by which they are known in the community, it may be accepted;

· the name is unnecessarily lengthened. Such names could be considered as frivolous for enrolment purposes and may be rejected.

3.2 Other points to be considered:

· whether the name has been accepted by the relevant State/Territory Registrar of Births, Deaths and Marriages and has been accepted for the purposes of other laws, eg vehicle licence, Medicare, Local Gov't bodies, and accepted by Commonwealth and/or State departments.  Note that these factors may be prima facie proof that a person has taken steps to establish the name in the community but do not of themselves provide grounds for acceptance by the AEC;

· whether the new name has been accepted by business as valid, eg for bank accounts. Rejection by Telstra of a name is not alone sufficient grounds for rejection by the AEC of an enrolment using the same name, however, acceptance of a name by one or a number of businesses is not of itself grounds for acceptance by the AEC;

· whether the new name is used socially, how recent the change of name is, and any history of repeated changes of name that could result in the real identity of the person being obscured;

· whether the name has already been accepted for a previous enrolment. A check of RMANS may show a current or deleted enrolment using the name.  Previous acceptance of a name for enrolment purposes will not of itself be sufficient grounds for accepting the name.  Where a previous enrolment in that name is found, a check of what, if any, investigations were undertaken prior to its acceptance must be undertaken.  

3.3 If a potentially inappropriate name is identified, the DRO is to make appropriate investigations. See paragraph 4.

4. Investigation of Potentially Inappropriate Names

4.1 If there is any doubt over the validity of a name, the DRO must undertake investigations. In determining the validity of a doubtful name paragraphs 2 and 3, and RMANS (for any enrolment), must be referred to. Investigations commence with a report to HO who will advise the DRO of the course of action to be taken.

· Where a previous enrolment in the name is found, a check must be made with the relevant DRO for any investigations undertaken prior to its acceptance. Even if previous investigations have been undertaken but there is still doubt over the validity of the name, investigations must still be made and any documentation forwarded to HO with the report.

· Where a previous enrolment in another name is found, this name can only be substituted for the doubtful name if the elector advises this in writing (and the previous enrolment name is in fact, valid). HO must be advised of this previous enrolment in the DRO's report. If the elector is enrolled currently for an address in another subdivision and ultimately the claim for enrolment is rejected, the procedures to remove the name are followed. See Part 1, Subpart 14.

4.2 During investigations, the name and if provided, title or salutation, as shown on the claim for enrolment, is used on reports and any correspondence.

4.3 Any investigations made directly with the elector must be made in writing. However if the elector makes contact verbally, then details of any conversation must be noted and placed on file.

4.4 If the elector has also included a doubtful title or salutation on the enrolment document, both name and title or salutation is dealt with in the same investigations.

4.5 The DRO prepares a report using Attachment 4 and forwards it to HO Enrolment Section. At this stage the AEO cannot be involved because the AEO may have to deal with an appeal if the enrolment is rejected by the DRO. In considering the report, HO refers to paragraphs 2 and 3, the national list referred to in paragraph 6.2, and RMANS for any enrolment. Consultation with the relevant State/Territory electoral authority may also be necessary (see paragraph 8). HO will advise the DRO to either accept or reject or ask for more information, using Attachment 5. A DRO must not advise an elector of a decision to accept or reject a name until advice has been received from HO.

4.6 If the decision is to accept, the enrolment form is processed and the name added to the roll. A brief note of the result of investigations is added to the enrolment document with DRO’s initial and date.

4.7 If the decision is to reject, the DRO rejects the enrolment using Attachment 2, on the ground that under the Commonwealth Electoral Act 1918, the name is inappropriate for inclusion on the electoral roll. 

4.8 If the decision is to contact the elector for more information, the DRO sends Attachment 1. On receipt of a reply, a further report using Attachment 4 suitably amended must be sent to HO for their advice regardless of the DRO’s opinion as to the validity of the name at this stage.

· If the decision is to accept, the procedures in paragraph 4.6 are followed and Attachment 7 is sent to the elector advising acceptance of the name.

· If the decision is to reject, the procedures at paragraph 4.7 are followed.

4.9 If in a reply, the elector advises another name (eg the name by which they have already been on the electoral roll), or an investigation of RMANS shows a previously enrolled name which seems valid, HO must be advised using Attachment 4 suitably amended. The claim for enrolment can only be changed if the elector advises this in writing, and the name is in fact, valid. When the name is amended on the enrolment document a brief note explaining the reason for the amendment and DRO’s initial and date are required.

· If there is no signature, further follow-up with the elector is necessary if HO agrees to the use of the name. If a signed document is not received within 14 days, the claim for enrolment for the invalid name is rejected and no reference is made to the other name.

4.10 When rejecting the enrolment using Attachment 2, if the elector is currently enrolled in the subdivision by another name, a paragraph is added to the rejection letter advising the elector that their current enrolment will be maintained.

5 
5.1 
5.2 If no reply is received to Attachment 1 within 28 days, Attachment 6 is sent. If no reply is received to Attachment 6 within 14 days, the matter is referred to HO for advice using Attachment 4 suitably amended. HO will advise the DRO to accept or reject and the procedures at paragraphs 4.6 or 4.7 are followed. 

5.3 The elector has the right to request that the DRO’s decision to reject the enrolment be referred to the AEO for review of the decision. See paragraph 7. 

5. Close of Rolls 

5.1
At a close of rolls, the above procedures must be strictly followed and reports, advice and decisions are faxed between the DRO and HO. The name can never be added to the roll conditionally.

6. Documentation

6.1
All documentation relating to a case is to be kept on file in both the DO and HO.

6.2
CO will compile a national list of names whose validity has been questioned and the decision taken to accept or reject. This list will be provided to HOs for their use in investigating doubtful names.

7. Review of Decision 

7.1
A person whose claim for enrolment has been rejected, can request in writing that the DRO refer the matter to the AEO for review. See Part 1, Subpart 6. 

7.2
The AEO makes a decision based on paragraphs 2 and 3, the national list referred to in paragraph 6.2 and RMANS for any enrolment. Consultation with the relevant State/Territory electoral authority may also be necessary (see paragraph 8). If the decision is to uphold the request, the AEO advises the elector accordingly and advises the DRO to process the claim for enrolment. If the decision is to reject the request, the AEO advises the elector and DRO. 
· If the request is rejected and if the elector is currently enrolled in the subdivision by another name, a paragraph is added to the rejection letter advising the elector that their current enrolment will be maintained.
8. Validation of Names - State/Territory Legislation

8.1 State legislation regarding the acceptance of inappropriate names for enrolment may vary from that in the CEA.  HO must therefore refer such names to State/Territory electoral authorities before providing advice to the DRO.

8.2 Where a name is determined by the DRO (or AEO) to be inappropriate but is accepted by the relevant State/Territory authority, the enrolment form must be processed as a State Only elector.

9. Entry of Names with Non Standard Formats (Print Name Facility)

9.1 Names are stored in RMANS in upper case only. When products are printed from RMANS, case is applied according to a limited set of programming rules with the result that some electors will have their name printed using combinations of upper and lower case that is different to that supplied on their enrolment form. The case rules for acknowledgment cards are not the same as those that apply to other RMANS printed output.

9.2 Electors' names are to be entered into RMANS without the use of the Print Name Facility, unless there has been a specific request from the elector for special capitalisation separate to that shown on the enrolment form, eg MacDonald must be entered as MACDONALD, la Fontaine as LA FONTAINE.

9.3 Extra spacing must not be included in an elector’s name to ‘force’ a capital in the spelling.

10. Use of Names Longer Than 25 Characters

10.1 The maximum field length in RMANS for given names is 25 characters and for a surname, 25 characters. This cannot be extended in any circumstances and a short given name will not provide additional space for a surname longer than 25 characters.

10.2 Claims from electors with given and/or surnames in excess of 25 characters are to be accepted, provided that the name(s) is valid and appropriate. See paragraphs 2 to 4.

10.3 Names in excess of 25 characters are to be entered into RMANS up to the 25th character without the use of abbreviation or special spacing. Divisional staff must not arbitrarily abbreviate the name unless the changes are advised by the claimant. The truncation of the name will be notified to the elector on the acknowledgment card and if no correspondence is received, then no change is to be made to the RMANS entry.

10.4
A copy of the enrolment documentation must be kept in the DO should correspondence need to be produced manually, and to show the full name on roll products in accordance with paragraph 10.7.

10.5
In cases where an elector advises the AEC that the truncated form of their name is not their full name, the elector is to be advised that the truncated name will be retained on RMANS as there is no technical alternative. The RMANS Print Name Facility does not permit the entry of given or surnames in excess of 25 characters.

10.6
On system produced correspondence, the truncated name is used. On correspondence produced manually, the full name, if available, is used.

10.7
RMANS-based publicly available roll products held in the DO are to be altered by the addition of an asterisk at the truncated name to refer the reader to the full name added at the bottom of the relevant page. The products which are to be altered in this way are:

· supplements to the Official Roll (ie the Additions Lists). The Official Roll cannot be altered, as it is the most recent divisional fiche available to the public;

· the printed list of GPVs;

· walk Lists (to avoid problems in the field at Targeted Reviews).

10.8
Internal AEC documents including Certified Lists are not to be altered to show the full name. Special Category reports may need to be amended to ensure that the full name of the elector is used in correspondence. The elector's truncated name will be provided to all external agencies that receive data from the AEC in electronic format. These agencies include State and Territory electoral authorities and scheduled agencies, political parties and Members of Parliament.

10.9
The publicly available microfiche will contain the truncated name only as it is not technically possible to include a name of greater than 25 characters in the electronic output or to amend the printed film. Notes or similar, drawing attention to the truncated name, are not to be included on the microfiche.

11.
 Title/Salutation

11.1
The elector's title is optional. If no title is provided by the elector, no 
   title is to be entered into RMANS.

11.2
RMANS processing is done in accordance with RMANS User Manual Part 5.

11.3
A list of titles which may be accepted, subject to the conditions set out below, is at Attachment 3. However for the most current list, access the RMANS Enrolment Matching Details screen, enter '?' in the title field and press the enter key. Any title provided by an elector that is not on the RMANS list must be referred to HO using Attachment 8. A title cannot be used until it is approved by HO and loaded into RMANS by CO. HO will advise the DRO using Attachment 9.

11.4
Titles are to be accepted on face value provided they appear on the list of approved titles unless the DRO suspects that the title may be frivolous.

11.5
Titles that appear to be unreal, frivolous, idiotic or crude must be referred to HO for a decision using Attachment 8. The DRO must not simply disregard a title given by an elector.

11.6
Royal titles and those that are officially conferred must be referred to HO for verification of the elector’s right to use the title, using Attachment 8. RMANS will alert the operator to a Royal or conferred title during processing in the Enrolment Matching Details screen when the title is entered in the title field. A message ‘Warning: Title entered is a restricted title’ will be displayed. The enrolment is held in the decision file until advice from HO. HO may consult the State Governor's office, or in the case of the Territories, the Governor General's office for assistance in confirming the validity of claims to a Royal title.

11.7
If HO decides that the title is not valid or an elector is not entitled to the title, the DRO will advise the elector using Attachment 11. The reason must be shown exactly as advised by HO and in addressing Attachment 11 to the elector, a title other than Mr or Ms is not to be used. The elector has no right of appeal.

11.8
If HO decides that verification or further information is necessary in order to make a decision, the DRO will contact the elector using Attachment 12. In addressing Attachment 12 to the elector, a title other than Mr or Ms is not to be used. On receipt of a reply, it is forwarded to HO using Attachment 8 suitably modified. If HO decides that the title is not valid the DRO rejects the title (see paragraph 11.7). If HO decides that the title is valid, the DRO processes the enrolment and adds the title, advising the elector using Attachment 14. This correspondence is addressed using the title.

11.9
If there is no response from the elector within 28 days, a follow-up letter is sent using Attachment 13. If there is no response to the follow-up letter within 14 days, the matter is referred to HO using Attachment 8 suitably modified.

11.10
Valid titles and their abbreviations can only be added to the approved list and RMANS by CO Enrolment Section on advice from AEC HO using Attachment 10.

11.11
At a close of rolls, an enrolment is not to be delayed because the title needs to be referred to HO. The enrolment is processed without the title and a copy of the enrolment document must be held for necessary action (see paragraphs 11.3 to 11.9) to be taken after the election/referendum. If ultimately the title is to be added, an amendment is done in RMANS.

11.12
In some States it is a requirement that a decision on the validity of a title be referred to the relevant State authority by AEC HO for their consideration.

11.13
A title can only be altered or deleted from an elector’s enrolment details on written advice signed personally by the elector. The advice is processed in RMANS as a change. A request to alter a title is subject to the altered title being acceptable (see paragraphs 11.3 to 11.9).

ATTACHMENT 1

Dear

I refer to the application for enrolment you lodged on……………….I wish to advise that I am undecided as to the validity of the name given on the form.

The purpose of enrolment is to establish a list of electors eligible to vote in elections. This list is published as a measure to ensure its integrity and the public may object to enrolment of ineligible persons. Accordingly, for these objectives to be achieved, enrolment must be in the name by which a person is generally known in the community so that their identity is clearly established. 

In order that I may determine whether to accept your claim, I need to be satisfied that the name you claim for enrolment is in fact the name under which you are generally known. In determining this, I will take into account factors such as the following:

· the circumstances in which the name was adopted;

· the method by which the name was adopted;

· any publicity given to the adoption of the name;

· the continued use of the name;

· whether the name is used socially (statutory declarations from friends/work colleagues attesting to the use of the name);

· whether the name is used for business or commercial purposes (eg bank accounts, provision of postal and telephone services); and

· whether the name is used for the purposes of any other law (eg State electoral laws, State motor vehicle and third party insurance legislation, local government legislation or Registar of Births, Deaths and Marriages).

You should, where possible, provide documentary evidence to support the use of the name as shown on the enrolment form. Please note that, for electoral purposes, the fact that a person has changed his/her name by deed poll is not sufficient on its own to indicate common use of a name.

Any information you supply will be considered and I will contact you further.

If I do not receive a reply within 28 days I will advise you of my decision whether to accept or reject your application for electoral enrolment based on the information you have already submitted.

Yours sincerely

Divisional Returning Officer

ATTACHMENT 2

Dear

REJECTION OF APPLICATION FOR ELECTORAL ENROLMENT

I refer to your application for enrolment dated………………………………..

Your application for enrolment under the name of..........has been rejected on the ground that, under the Commonwealth Electoral Act 1918, the name is inappropriate for inclusion on the electoral roll as [delete as appropriate].

[it is fictitious, frivolous, offensive or obscene]

[it is not the name by which you are usually known]

[it is not written in the English alphabet]

[including this name on the Roll would not be in the public interest.]

If you do not agree with this decision, you have a right to request that I refer the matter to the Australian Electoral Officer for [insert State] for review.  Such a request must be made in writing within 28 days from the date of this letter and sent to me at the above address.

Yours sincerely

Divisional Returning Officer

ATTACHMENT 3


ACCEPTABLE TITLES AND ABBREVIATIONS

Full Title
Abbreviation / Input Code 

Able Seaman
AB

Admiral
Adm

Air Chief Marshal
ACM

Air Commodore
Air Cdre

Air Marshal
AM

Air Vice Marshal
AVM

Aircraftman
AC

Aircraftwoman
AC/W

Alderman
Ald

Archdeacon
Archdeacon

Assistant Commissioner
A/Comm

Associate Professor
Assoc Prof

Bombardier
Bdr

Brigadier
Brig

Brother
Br

Cadet
Cdt

Canon
Canon

Captain
Capt

Cardinal
Cardinal

Chaplain
Chaplain

Chief Petty Officer
CPO

Colonel
Col

Commander
Cmdr

Commissioner
Comm

Commodore
Cdre

Constable
Const

Corporal
Cpl

Councillor
Cr

Count
Count

Countess
Countess

Dame
Dame

Deacon
Deacon

Deaconess
Deaconess

Dean
Dean

Deputy Commissioner
D/Comm

Deputy Superintendent
D/Supt

Doctor
Dr

Duchess
Duchess

Duke
Duke

Earl
Earl

Elder
Elder

Flight Lieutenant
Flt Lt

Flight Sergeant
Flt Sgt

General
Gen

Group Captain
Gp Capt

Gunner
Gnr

Honourable
Hon

Honourable Judge
Hon Judge

Honourable Justice
Hon Just

Inspector
Inspr

Judge 
Judge

Justice
Justice

Lady
Lady

Lance Bombardier
L Bdr

Lance Corporal
L Cpl

Leading Aircraftman
LAC

Leading Aircraftwoman
LAC/W

Leading Seaman
LS

Lieutenant
Lt

Lieutenant Colonel
Lt Col

Lieutenant Commander
Lt Cdr

Lieutenant General
Lt Gen

Lord
Lord

Major
Maj

Major-General
Maj-Gen

Matron 
Matron

Mayor
Mayor

Mayoress
Mayoress

Midshipman
Midn

Miss
Miss

Monsignor
Mgr

Mr
Mr

Mrs
Mrs

Ms
Ms

Pastor
Pastor

Petty Officer
PO

Prior
Prior

Private
Pte

Professor
Prof

Rabbi
Rabbi

Rear Admiral
R Adm

Rector
Rector

Regimental Sergeant Major
RSM

Reverend
Rev

Reverend Monsignor
Rev Mgr

Reverend Mother
Rev Mother

Right Honourable
Rt Hon

Right Reverend
Rt Rev

Sapper
Sapper

Seaman
Seaman

Second Lieutenant
2 Lt

Senator
Senator

Senior Constable
Snr Const

Sergeant
Sgt

Sheik
Sheik

Sir
Sir

Sister
Sr

Squadron Leader
Sqn Ldr

Staff Sergeant
S Sgt

Sub Lieutenant
Sb Lt

Superintendent
Supt

Swami
Swami

The Honourable
The Hon

The Most Reverend
Most Rev

The Very Reverend
Very Rev

Trooper
Trooper

Vice Admiral
V Adm

Viscount
Viscount

Warrant Officer
W Off

Warrant Officer Class 1
WO1

Warrant Officer Class 2
WO2

Wing Commander
Wg Cdr

Notes:

Abbot
Council of Churches says they don’t know of any in Australia

Administrator
His Honor …….. Administrator of ……..

Archbishop
Roman Catholic and Anglican - address as The Most Reverend xxxxxxx, Archbishop of ……..

Write to ‘Dear Archbishop’ 

Orthodox (Greek, Russian etc) Archbishop: ‘Most Rev Archbishop….’ 

Orthodox – His Eminence xxxxxx, Dear Archbishop or Your Eminence.

Archdeacon
The Venerable the Archdeacon of …… or The Venerable AB..

Baron
Addressed as The Rt Hon Lord …….

Baroness
The Rt Hon Lady A (if wife of Baron) or The Baroness A if title in her own right

Bishop
RC – The Most Reverend……, Dear Bishop; 

Anglican - The Right Rev……., Dear Bishop

Orthodox – Bishop ….., Dear Bishop or Your Grace

C’wealth Courts and Commissions
Judges of the Federal Court. The Industrial Court, the Conciliation and Arbitration Commission, the Federal Court of Bankruptcy, the Family Court, And C’wealth Territory Courts are designated ‘Hon Mr Justice’ or for women, ‘Hon Justice’

Canon
The Reverend Canon .….

Cardinal
His Eminence Cardinal Clancy, Dear Archbishop, or Your Eminence

Chief Justice, High Court
The Rt. Hon Sir …..

Clergymen
RC – Rev ….., Dear Father

Anglican - Rev ….., Dear Rev …..

Quakers no title whatsoever not even Mr, Ms etc.

Countess
The Rt Hon the Countess of …..

Dean
The Very Rev the Dean of ……..

Duchess
Her Grace the Duchess of ……

Duke
His Grace the Duke of …….

Earl
The Rt Hon The Earl of ……

Governor (State)
His Excellency

Judge (County and District Court)
His Honor Judge …….

Justice, High Court
Rt. Hon Sir …..

Justice, State Supreme Court
‘Hon Sir ….’, if knighted, otherwise ‘Hon Mr Justice ….’, or if woman, Hon Justice ……..

Member of Federal or State Ministry
‘Hon …..’ but ‘Rt. Hon …..’ if Privy Councillor

Member of Parliament
No distinction beyond Senator

Ministers, Priests
Reverend ….., Dear Reverend, with PhD – Rev Dr – Dear Dr.

Monsignor
‘Rt. Rev Mgr ……’

Mother Superior
Addressed as Sister …..

Officers, Naval, Military, Airforce
Naval Sub-Lieutenants, Army Lieutenants and Air Force Flying and Pilot Officers are not addressed by professional titles

Patriarch
His Holiness ……

ATTACHMENT 4

Enrolment Section

Head Office

VALIDATION OF NAME FOR ENROLMENT

(GEM Part 1 Subpart 23 refers)

I have doubts over the legitimacy of the name shown on the attached copy of a document received by me.

· I have contacted the elector and their reply is also attached.

· I have not contacted the elector.

· Screen dumps of current and or deleted records on RMANS are also attached.

[Cross out those of the above three that do not apply]

I would appreciate your advice on this matter.

Divisional Returning Officer for …………………………

Date ………………….

ATTACHMENT 5

To: DRO for …………………………….

VALIDATION OF NAME FOR ENROLMENT
1. The use of the name is ACCEPTABLE. It is recommended that you should now process the enrolment and add the name exactly as shown.

[If this case was subject to the elector providing evidence or further information, send Attachment 7]

2. The use of the name is NOT ACCEPTABLE and it is recommended that it be rejected. Please advise the elector using Attachment 2.

3. Verification/more information required by elector. It is recommended that you send Attachment 1 and advise me of the results in accordance with GEM Part 1 Subpart 23.

[Of 1, 2, or 3 above, cross out those that do not apply]

Enrolment Section

Head Office

Date ………………………..

ATTACHMENT 6

Dear

I refer to my letter dated …………………….. to which I have not received a reply.

A copy of that letter is enclosed and a reply within 14 days would be appreciated. If a reply is not received within that time I will make a decision on whether to accept or reject your claim for enrolment on the original information.

Yours faithfully

Divisional Returning Officer

Date

ATTACHMENT 7

Dear

I refer to your response dated …………………….. in which you supplied supporting evidence of your name as it appears on your claim for enrolment.

I wish to advise that the evidence has been accepted and your name will be placed on the electoral roll. You will receive an acknowledgment card in the near future, which is the official notification of your name appearing on the electoral roll.

Yours faithfully

Divisional Returning Officer

Date

ATTACHMENT 8

Australian Electoral Officer

For

VALIDATION OF TITLE FOR ENROLMENT

(GEM Part 1 Subpart 23 refers)

The elector who is shown on the attached copy of a document received by me has either 

1) applied to have a ‘title’ included in their enrolment details which does not appear on the list of approved titles.

I recommend that the title be approved/not be approved [delete one] and my reason is shown below.

(If you do not recommend, check RMANS for any current and or deleted records which include the title field. If applicable, print the relevant RMANS screen and attach.)

Reason ………………………………………………………………………….

……………………………………………………………………………………

…………………………………………………………………………………….

or:  2)  applied to have a Royal or officially conferred title which will need to be checked for verification.

(Check RMANS for any current and or deleted records which include the title field. If applicable, print the relevant RMANS screen and attach.)

[Cross out the one that does not apply]

Divisional Returning Officer for …………………………

Date ………………….

ATTACHMENT 9

To: DRO for …………………………….

VALIDATION OF TITLE FOR ENROLMENT

1.
The use of the title is ACCEPTED. The title is: .……………………….and abbreviation is ……………… . CO will be advised to load these details into RMANS and they will advise you when this is done. (If this case was subject to the elector providing evidence or further information, send Attachment 14).

2.
The use of the title is NOT ACCEPTED because: …………………………………………………………………………………….

…………………………………………………………………………………….

Please advise the elector using Attachment 11.

3.
I verify that the Royal or officially conferred title is acceptable for use by this elector. You must contact Manager Computer Services when you are ready to add this title so that RMANS will accept the entry.

4.
Verification/more information required by elector. Send Attachment 12.

[Of 1, 2, 3 or 4 above, cross out those that do not apply]

Australian Electoral Officer for …………

Date ………………………..

ATTACHMENT 10

To:

Central Office

VALIDATION OF TITLE FOR ENROLMENT

Attached is a copy of my advice to the DRO for ………….. approving the use of a title.

As this title is not shown on the list of approved titles, would you please add the details shown at 1 on the attachment to RMANS and to the list of approved titles and advise the DRO for …………………. when this is done..

Australian Electoral Officer for ………………………………

Date ………………..

ATTACHMENT 11

Dear

TITLE NOT ACCEPTED

I refer to *the electoral enrolment form dated …………… on which you included the title of …………… .

I wish to advise that the Australian Electoral Commission does not accept that this title is legitimate because:

………………………………………………… 

and therefore it will not be included in electoral records.

The *electoral enrolment form has been processed (without the title) and you will receive an acknowledgment in the near future which is the official notification of your name appearing on the electoral roll.

Yours faithfully

Divisional Returning Officer

Date

*   If necessary change ‘electoral enrolment form’ to the document received.

ATTACHMENT 12

Dear

TITLE

I refer to the *electoral enrolment form dated …………… on which you included the title of …………… .

Titles are permitted in Australian Electoral Commission (AEC) enrolment records providing the title is legitimate. The AEC must be certain that any details accepted into its records are credible because the integrity of the electoral roll relies on this.

In order that I may determine whether to accept the title you have given, I need to be satisfied that the title is legitimate. In determining this, I will take factors such as the following into account:


    the circumstances in which the title was adopted;

the method by which the title was adopted;

any publicity given to the adoption of the title;

the continued use of the title.

Therefore, you will need to provide documentary evidence to support the use of the title. 

The evidence should be provided within 28 days. On receipt of this evidence I will contact you further.

Yours faithfully

Divisional Returning Officer

Date

*   If necessary change ‘electoral enrolment form’ to the document received.

ATTACHMENT 13

Dear

TITLE
I refer to my letter dated …………………….. to which I have not received a reply.

A copy of that letter is enclosed and a reply within 14 days would be appreciated. If a reply is not received within that time I will make a decision on whether to accept the title you have provided, and I will contact you further.

Yours faithfully

Divisional Returning Officer

Date

ATTACHMENT 14

Dear

ACCEPTANCE OF TITLE

I refer to your response dated …………………….. in which you supplied evidence of your title.

I wish to advise that the evidence has been accepted and your title will be placed on electoral records.

Yours faithfully

Divisional Returning Officer

Date
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