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Question: 
 
Does the department/agency print any hard copies of internal reports/statements/papers they 
produce or do they only keep soft copies? 
 
If internal reports are printed, please list how many copies, where they are stored/delivered 
and the cost of printing and storing paper copies of all reports. 
 
Answer: 
 
The agency prints and keeps hard copies of internal reports.  The number of copies printed, 
distributed and stored varies depending on the report, but will generally be less than ten for 
each report. 
 
Given the small number of copies generally printed and stored, the costs are negligible and 
are absorbed within the day to day running costs of the agency.  


