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Question: 

If internal reports are printed, please list how many copies, where they are 
stored/delivered and the cost of printing and storing paper copies of all reports. 

Answer:  
The department uses both hard copies and soft copies for internal 
reports/statements/papers. 

 

The department does not keep a record of the number of internal copies printed; the 
number of copies printed would vary according to the nature of the document and its 
distribution.  Any internal reports/statements/papers produced in hard copy are printed 
using in-house resources. The cost of one ream (500 sheets) of standard white paper 
is $6.50.  Documents are stored and filed in-house; excess copies are destroyed when 
no longer required. 

Does the department/agency print hard copies of internal reports/statements/papers 
they produce or do they only keep soft copies?  


