
Department 
of the Senate

ANNUAL 
REPORT
2005–06



D
ep

ar
tm

en
t 

of
 t

he
 S

en
at

e 
 A

n
n

u
al

 R
ep

o
rt

  2
00

5–
06

© Commonwealth of Australia 2006

This work is copyright. Apart from any use as permitted under the Copyright 
Act 1968, no part may be reproduced by any process without prior written 
permission from the Australian Government, available from the Attorney-
General’s Department. Requests and inquiries concerning reproduction and 
rights should be addressed to the Commonwealth Copyright Administration, 
Copyright Law Branch, Attorney-General’s Department, National Circuit, 
Barton ACT 2600, or posted at http://www.ag.gov.au/cca.

ISSN 0812-1427

Web address of this report: www.aph.gov.au/senate/dept/annual06/index.htm

Produced by the Department of the Senate 
Printed by the Department of the Senate 
Coordinated and edited by WordsWorth Writing (02) 6232 7511 
Cover photograph courtesy of AUSPIC

Contact officer

For further information about the content of this report, 
please contact the annual report coordinator: 
Clerk Assistant (Table) 
Department of the Senate 
Parliament House 
Canberra ACT 2600

Telephone: (02) 6277 3020 
Fax: (02) 6277 3098 
Email: ca.table.sen@aph.gov.au 
Website: www.aph.gov.au/senate



D
epartm

ent of the Senate  A
n

n
u

al R
ep

o
rt  2005–06

LETTER OF TRANSMITTAL





D
epartm

ent of the Senate  A
n

n
u

al R
ep

o
rt  2005–06

v

Contents

Overviews 1

Clerk’s review 3

Departmental overview 7

Report on performance 11

Outcome 1 13

Output Group 1—Clerk’s Office 18

Output Group 2—Table Office 24

Output Group 3—Procedure Office 36

Output Group 4—Committee Office 51

Output Group 5—Black Rod’s Office 67

Management and accountability 75

Corporate governance 77

External scrutiny 81

Management of information systems 82

Management of human resources 82

Management of financial resources 85

 Purchasing 85

 Assets management 85

 Consultants and competitive tendering and contracting 86

Commonwealth Disability Strategy 87

Performance outlook 92

Financial statements 93

Appendices 143

Appendix 1—Contact details 145

Appendix 2—Reports addressing requirements of legislation 147

Appendix 3—Staffing statistics 148

Appendix 4—Senate and departmental publications 150

Appendix 5—Public awareness activities undertaken by departmental officers 156

References 159

Glossary and abbreviations list 161

Compliance index 165

Alphabetical index 167



D
ep

ar
tm

en
t 

of
 t

he
 S

en
at

e 
 A

n
n

u
al

 R
ep

o
rt

  2
00

5–
06

vi

Tables

Table 1 Total resources for Outcome 1, 2005–06 16

Table 2 Written advices provided by the Clerk, 2005–06 19

Table 3 Bills generating significant workload, 2005–06 38

Table 4 Legislative and general purpose standing committees— 
workload trends 53

Table 5 Reasons for separations from the department, 2003–04 to 2005–06 83

Table 6 Consultancy services let to the value of $10,000 or more, 2005–06 86

Table 7 Performance as a service provider under the Commonwealth  
Disability Strategy, 2005–06 88

Table 8 Performance as an employer under the Commonwealth Disability  
Strategy, 2005–06 91

Illustrations

Figure 1 Organisational structure, 30 June 2006 9

Figure 2 Output structure, 30 June 2006 10

Figure 3 Written advices provided by the Clerk, 2005–06 20

Figure 4 Trends in the provision of advice by the Clerk’s Office 22

Figure 5 Elements and responsibilities of the Table Office 25

Figure 6 Senate legislative activity 28

Figure 7 Questions on notice and petitions 32

Figure 8 Inquiries—number recorded 33

Figure 9 Inquiries—percentage dealt with within five minutes 33

Figure 10  Elements and responsibilities of the Procedure Office 37

Figure 11 Legislative drafting services provided to non-government senators 39

Figure 12 Legislative drafting services provided to non-government senators— 
committee of the whole amendments 39

Figure 13 Students who visited the PEO Education Centre, 2000 to 2006 46

Figure 14 Groups that visited the PEO Education Centre, 2000 to 2006 46

Figure 15 Typical feedback on Output Group 3 programs 48

Figure 16 Elements and responsibilities of the Committee Office 54

Figure 17 Legislation committees—activity 56

Figure 18 Legislation committees considering estimates—activity 59

Figure 19 References committees—activity 60

Figure 20 Committee meetings, 2005–06, by location 64

Figure 21 Senators’ comments on Output Group 4 secretariats 66

Figure 22 Elements and responsibilities of the Black Rod’s Office 69

Figure 23 Management and advisory groups 78

Figure 24 Full-time equivalent staff numbers 82



D
epartm

ent of the Senate  A
n

n
u

al R
ep

o
rt  2005–06

vii

About this 
report

This annual report of the Department of the Senate documents the 
department’s performance for the financial year ending 30 June 2006.

The report is presented in five main parts:

• the Clerk’s review, which summarises significant issues and developments 
that affected the department during the year, and the departmental 
overview, which describes the structure and functions of the department

• a report on the department’s performance against its individual output 
groups’ performance indicators

• a report on management and accountability in the department, including 
in the areas of corporate governance, external scrutiny, human resource 
management, purchasing and assets

• the department’s audited financial statements
• appendices that provide information required by legislation, together with 

information about staffing, publications and public information activities.
A glossary of terms, a compliance index and general index complete the report.

The report is presented for tabling in the Senate pursuant to section 65 of 
the Parliamentary Service Act 1999. It is also produced to meet the information 
needs of interested parties, including:

• individual senators and their staff
• staff of the Senate and other Commonwealth parliamentary departments
• other legislative institutions
• executive government agencies
• journalists
• members of the public.
This report is available on the Senate website: www.aph.gov.au/senate.
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