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INDEX

A
absences

unauthorised, 31.9-10
accrual of leave, see credits
Acts, see legislation
adoption leave 40.13
air travel, class of, 44.5-8
allowances, 30

adjustments to, 30.12-13 
Committee, 30.3-5, 30.13
first aid, 30.1, 30.13
footwear, 30.2, 30.13
House Sitting, 30.3-5, 30.13
meal, 30.7-9, 30.12
Senior Clerk of Committees, 30.10-11, 
30.13
Special Additional Leave, 30.3-4, 30.6

annual leave, 37
cancellation, 37.8
cash out of, 37.7
half pay 37.5
shift workers 36.5
appeals 
against termination, 8
apprentices, 26.22
salary advancement, 28.5-6

assignment, see temporary assignment

B
breaks in service

portability of leave, 41
severance benefit, 25.14-21

C
cash out – annual leave, 37.7
casual employees

loading in lieu of leave, 26.4
payment of overtime, 35.4
salary advancement, 26.3, 28.3

child care/family care expenses 45

Christmas, discretionary leave, 43
clothing, loss or damage to, 47
Code of Conduct, 24
Committee allowance, 30.3-5, 30.13
compassionate leave 39
consultation, 20

change management, 20.1 -4
Consultative Committee, 20.15-19
consultation procedures, 20.5-14
disputes, 9
excess employees, 25.3-5

coverage of Agreement, 3
credit card, corporate, 44.9-10
credits

flex, 33.3, 33.5
annual leave, 30.6, 37.1, 37.4, 37.7
personal/carer’s leave, 38.1-6
TOIL, 35.12-15, 44.4

D
damage/loss—clothing or personal effects, 47
death

compassionate leave, 39
payment on, 49

debit (flextime), 33.6, 35.6
defence reserve leave 40.18-20
definitions, 4
delegation of powers, 10
development, see learning
discretionary leave, 40.17, 43.1
disputes, 9
duration and variation of agreement, 5

E
Employee assistance - counselling service, 
22
engagement of employees,

probation, 15.2
portability of accrued leave 
entitlements, 41
salary on, 26.5-9
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excess employees, 25
invitation to accept voluntary 
retrenchment, 25.6-9
applicants for advertised positions, 14.2
consultation process, 25.3-5
financial advice, 25.7
involuntary retrenchment, 25.27-31
period of notice of termination, 25.10-13
redeployment, 25.23-26
retention period, 25.23-26
severance benefit, 25.14-22

F
Fair Work Australia, 4, 9.4-5, 9.7
family

caring for, 38.1,39.1
definition, 4
family care/child care expenses 45
death in, 39.1

financial advice, for excess employees, 25.7
first aid allowance, 30.1, 30.13
fit-for-work scheme, 21.6-12
flextime, 33
footwear allowance, 30.2, 30.13

H
higher classification, see temporary 
assignment, 

see also promotion
home-based work, 32.11
House Sitting allowance, 30.3-5, 30.13
hours of duty, 31

part-timers, 32.1-10
pattern of hours, 31.5-8
span of hours, 31.3-4
standard hours, 31.1-2
see also flextime 

I
induction, orientation & probation, 15
implementation arrangements, 50
informal review of employment actions, 23

interpretations/definitions, 4
involuntary retrenchment, 25.27-31

J
job sharing, 32.9
jury service, 40.14

L
learning and development, 18

formal study (studybank), 18.4-6
days of training, 18.3

leave
annual, 37.1-10
compassionate, 39
Defence Reserve, 40.18-20
Defence – full-time service, 40.21
discretionary, 40.17, 43.1
jury, 40.14
loading, in lieu of, 26.4
long service, 40.1-3
maternity, 40.9-11
parental, birth of a child, 40.12
parental, adoption, 40.13
personal/carer’s, 38.1-21
portability, 41
purchased, 40.4-8
unpaid carer’s, 38.20-21
war service sick, 40.22-23

leave without pay, see discretionary leave
legislation, affecting employment, 6
loading, in lieu of leave, 26.4
long service leave, 40.1-3

recognition of prior service, 41.3-5
loss/damage - clothing or personal effects, 
47
lower classification, assignment to, 26.15-16

M
managing under-performance, 17
maternity leave, 40.9-11

access to part-time work, 32.3
access to personal/carer’s leave, 38.15
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meal allowances, 30.7-9, 30.12
meal breaks, 30.8, 31.8
medical certificates/other documentary 
evidence, 4, 38.7-8, 38.10-11
mobility, 19

N
non-ongoing employees

personal/carer’s leave, 38.3
fit-for-work, 21.10-12
performance, 16.3, 17.3, 17.5, 17.10

notice of resignation, 48

O
objectives of agreement, 2
occupational health and safety, 21
overtime, 35

parliamentary educators, 35.4
parliamentary executive level 
employees, 35.5
part-timers, 35.3
rates, 35.8
rest break, 35.11
sessionals/casuals, 35.4
TOIL bank, 35.12-15
volunteer duty at conferences, 35.16-18

P
parliamentary educators, 

rate of pay, 26.2
salary advancement, 26.3
see also casual employees

parliamentary executive level employees,
flextime, 33.2
leadership, 12
mobility, 19.2-3
performance management, 16.2
SMAG, 13
time off, 34.2, 35.5
working hours, 34.1

part-time work, 32
overtime, 35.3

parties covered by the agreement, 3
parental leave, 40.12-13
pay increases – see salary and 
remuneration 
penalty loading rates, 36.3
performance, 16, 17

managing under-performance, 17
requiring development, 17.3-5, 27.5, 
28.2
unsatisfactory performance, 17.6-10, 
27.5, 28.2

performance communication scheme, 16
personal/carer’s leave, 38

credits, 38.1-6
extended periods of, 38.17-19
granting of, 38.7-16
medical certificates/other documentary 
evidence, 4, 38.7-8, 38.10-11
part-time employees, 38.4
recognition of prior service, 41
unpaid carer’s leave, 38.20-21
while on annual leave, 37.9
while on long service leave, 40.3

portability of leave, 41
prior service, recognition of, 41
probation, 15.2, 17.2
promotion, 26.5, 46.1
public holidays, 42

overtime rates, 35.9
rates of pay/leave, 42.3

purchased leave, 40.4-8

R
rates of pay, 26, Appendix 1

apprentices, 26.22
parliamentary educators, 26.2-3
severance benefit, 25.22
see also salary and remuneration

recognition of prior service, 41
recreation leave, see annual leave
recruitment, 14
redeployment, 25.23-26
relocation expenses, 46
resignation, notice of, 48
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rest breaks, 31.8, 35.11
retention periods, 25.23-26
retrenchment, see excess employees
reversion to standard hours, 33.8-10
review of employment actions, 23
rotation, 19

S
salary and remuneration, 26-28

advancement within classification, 28
increases, 27, Appendix 1
movement above APS1/2 barrier, 28.7
on commencement or promotion, 
26.5-9
on reduction, 26.15-16
packaging, 26.19-21
payment of, 26.17-18 
reduction in classification, 26.15-16
supplementary salary, 26.10
temporary assignment to higher level, 
26.11-14
see also rates of pay

scholarship program, in-house, 19.5-6, 19.8
Senior Clerk of Committees allowance, 
30.10-11, 30.13
sessional employees

definition, 4
loading, 26.4
overtime, 35.4 
salary advancement, 28.3
see also non-ongoing employees

settlement period (flex), 33.4-6
severance benefit, see excess employees
shift work, 36
sick leave, see personal/carer’s leave
SMAG, Senate Management Advisory 
Group, 13
span of hours, 31.3-4
special additional leave, 30.3-4, 30.6
study, formal (studybank), 18.4-6

superannuation, 29
choice, 29.1
employer contribution, 29.2

supported wage, 26.23, Appendix 2

T
temporary assignment

salary, 26.11-12
salary advancement, 28.4
SES level, 26.13

termination of employment
appeals against, 8
excess employees, 25.10-13

time off in lieu (TOIL), 35.7, 44.4
TOIL Bank, 35.12-15
training, see learning and development
travelling expenses

overseas, 44.10
within Australia, 44.9

travel on official business, 44
expenses, 44.9-10
time on duty, 44.3-4
class of travel, 44.5-8

U
unauthorised absence, 31.9-10
under-performance, 17
understudy program, 19.5, 19.7-8
unsatisfactory performance, 17.6-10

V 
variation to part-time work agreement, 
32.6-7
voluntary retrenchment, see excess 
employees

W
war service sick leave, 40.22-23
workers’ compensation, 21.5
working breaks, 31.8, 35.11
working patterns, 31.5-8

Parliamentary Executive Level 2, 34.1-2
Workplace Consultative Committee, 
20.15-19


